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fnYyh fodkl izkf/kdj.k }kjk vkoafVr lHkh
vkoklh; ¶ySVksa ds fy,

APPLICATION FORM FOR FLATS ALLOTTED BY
DELHI DEVELOPMENT AUTHORITY

			 
											           vkosnu i= la- %
									         		  APPLICATION 

  fnYyh fodkl izkf/kdj.k
  DELHI DEVELOPMENT AUTHORITY
 fodkl lnu] vkbZ-,u-,- ekdsZV ds ikl] ubZ fnYyh&110023
VIKAS SADAN, NEAR INA MARKET, NEW DELHI-110023

505 oxZ ehVj rd dh vkoklh; fufeZr lEifÙk;ksa ds lEcU/k esa
yht&gksYM lEifÙk dks Ýh&gksYM esa ifjorZu djus ds fy, vkosnu&i=
APPLICATION FORM FOR CONVERSION OF LEASE-HOLD
PROPERTY INTO FREE-HOLD IN RESPECT OF RESIDENTIAL
BUILT-UP PROPERTIES UPTO 505 SQ. MTRS.

	  

vkosnd dk ikliksVZ vkdkj
dk lk{;kafdr QksVks
Attested Passport

size photo of applicant

1- ¼d½	igys vkcafVrh@mi&iV~Vsnkj@
	 iV~Vsnkjdk uke	 	
 (a)	 Name of the first	     		
	 allottee/sublessee/lessee

	 firk@ifr dk uke		     	
	 Father/Husband's Name : 

	 irk %	

		 Address :	

		 		

		
 ¼[k½	 nwljs@la;qDr vkcafVrh@
	 mi&iV~Vsnkj@iV~Vsnkjdk 
	 uke] ;fn ykxw gks %	           	
   (b)	 Name of the Second/Joint
	 allottee/sub-lessee/lessee,
	 if applicable :

	 firk@ifr dk uke		     	
	 Father/Husband's Name : 

	 irk %	

	 Address :	

		 		

	

fiu @ PIN

fiu @ PIN

F:



( 2 )

2-	 vkosnd dk uke %	 	

	 ¼;fn vVuhZ gS rks½  	

	 Name of the applicant
	 (If attorney)

	 firk@ifr dk uke	 	 	 	
Father/Husband's Name : 

	 irk %		        		

	 Address :	       		

		        	       	
3-	 ;fn vkosnd vVuhZ gS rks ml O;fDr dk uke ftlds i{k esa ifjorZu djokuk gS
	 If the applicant is attorney, name of the person in whose favour the conversion is sought  

(i)	 uke			 

		  Name

	 firk@ifr dk uke	 	 	 	
Father/Husband's Name : 

	 irk %		        		

	 Address :	       	  	

	  	                 

(ii)	 uke				  

		 Name : 

	 firk@ifr dk uke		 	 	
Father/Husband's Name : 

	 irk %		                

		  Address       	              

		  		               

	
4-	 ;fn vkosnd vVuhZ gS rks@If the applicant is attorney 
     (i)	 D;k eq[rkjukesa dh lk{;kafdr izfr layXu gS \							     
	 Whether the attested copy of power of attorney is attached ?    				    	      
   (ii)	 D;k dkye 3 esa ukfer O;fDr ds ikl ifjlj ds dCts dks 
	 n'kkZus okyk nLrkost layXu fd;k x;k gS \							    
	 Whether the document showing possession of the 						    
	 premises with the person named in column 3 is enclosed?
    (iii)	 D;k dkye 3 esa mfYyf[kr O;fDr ds i{k esa ysu nsu ds
	 izek.k ds :i esa foØ; djus dk djkj vFkok dksbZ vU;
	 nLrkost layXu gSa \										        
	 Whether Agreement to sell or any other document to 				  
	 evidence the transaction in favour of the person
	 named in column 3 is enclosed?
5- 	 QkbZy la0 ¼;fn ekywe gks½    
	 File No. (if known) 

fiu @ PIN

fiu @ PIN

fiu @ PIN

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	
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6-¼d½	 fn- fo- izk- }kjk vkcafVr ¶ySV

   (a)	 Details of Flat allotted by DDA

  	 dkyksuh dk uke@Name of Colony 

 	 ¶ySV la-@Flat No.       	 oxZ@Category            ry@Floor	

	 lSDVj@Sector     	  	 CykWd@Block    ikdsV/Pocket     

¼[k½	 lgdkjh Hkou fuekZ.k lfefr }kjk vkcafVr IykWV 		     

(b)	 Plots allotted by Co-operative House Building Society

	 lfefr dk uke@Name of Society 

	 dkyksuh dk uke@Name of Colony 

 	 ¶ykWV la-@Flot No.       	 IykWV dk {ks=Qy@Plot Area            oxZ eh-@Sq. 

Metre.  

	 Hkwry ,oa vU; ry] ;fn dksbZ gks dk vko`r {ks=Qy     oxZ eh-@Sq. Metre.

	 Covered area on ground and other Floors, if any

	 lSDVj@Sector     	 	 CykWd@Block    ikdsV/Pocket  

¼x½	 lgdkjh lewg vkokl lfefr }kjk fufeZr ¶ySV	    

(b)	 Flats constructed by Co-operative Group Housing Societies

	 lkslk;Vh dk uke@Name of Society 

	 dkyksuh dk uke@Name of Colony  

	 lSDVj@Sector     	 	 CykWd@Block     ikdsV/Pocket    

	 ¶ySV dk dqlhZ {ks=Qy@Plinth area of flat 		   oxZ eh-@Sq. Metre. 

	 ¶ySV dk vko`r {ks=Qy ¼vuqekfur½			   oxZ eh-@Sq. Metre.

	 Covered area of flat (approximate) 

  
7-	 okLrfod dCts dh frfFk ¼;fn miyC/k gks½			  		 		
	 Date of Physical Possession (If available)

8-	 D;k iV~Vk@mi&iV~Vk foys[k@gLrkUrj.k foys[k fu"ikfnr
	 vkSj iathd`r gS											         
	 Whether the lease/sub-lease deed/conveyance deed is				  

gkWa   ugha
YES   NO 	
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9.	 IykV ds laca/k esa iV~Vk foys[k@mi&iV~Vs ds iathdj.k dk fooj.k] ;fn dksbZ gks %
	 Details if Registeration of lease deed/conveyance deed, if any in respect of plots

	 iathdj.k la-@Reg. No.     cqd la[;k@Book No.

	 [kaM la-@Vol. No.	           i`"B@Page From   ls@To 

	 fnukad@Date 		  	
10-	 D;k lEifÙk dk iz;ksx iV~Vk foys[k@mi&iV~Vk foys[k@vkoaVu&i= ds 
	 vuqlkj vkoklh; gS %								             
	 Whether use of the property as per lease deed/sub-lease				               
	 deed/allotment letter is residential
11- i)	 xSj & vkoklh; mn~ns';ksa ds fy, iz;ksx fd, tk jgs Hkkx dk 

	 {ks=Qy							       	 oxZ ehVj
	 Area of the portion being used for the purpose					     Sq. Metre
	 other than residential 

   ii)	 lEifÙk ds dqy vko`r {ks=Qy dk mi;qZDr i) dk izfr'kr	 	%	
	 Percentage of  i) above to the total covered area of the property			 
  iii)	 vkoklh; mi;ksx ls fHkUu vU; mi;ksx dk izdkj						    

	 Type of other than residential use 			   		  	      
¼d½ (A)	O;k;klkf;d mi;ksx@Professional use						      	 			 
	 		  ¼MkDVj&01] okLrqfon&02] bathfu;j&03] odhy&04]
	 bZ- ys[kkdkj&05] ,MoksdsV&06] ijke'kZnkrk&07] i=dkj&08]
	 vkfVZLV&09] fMtkbuj&10½
	 (Doctor-01, Architect-02, Engineer-03, Lawyer-04,
	 Chartered Accountant-05, Advocate-06, Consultant-07,
 	 Journalist-08, Artist-09, Designer-10)

 ¼[k½	 ?kjsyw m|ksxksa dk izdkj								            
  (B)	 Nature of household Industries								      
	 ¼d`i;k vuqca/k ^p* esa mfYyf[kr ?kjsyw m|ksxksa dh Øe la[;k fy[ksa½
	 (Please put in the serial number of the houshold industries mentioned in Annexure "E")

(iv)¼d½	O;okfld mi;ksx ds ekeys esa %&
    (A)	 In case of professional use :-
	 lacaf/kr O;fDr es ikl lEifÙk dk dCtk gS \					          
	 Whether the person is in occupation of the property ?
 ¼[k½	 ?kjsyw m|ksxksa ds ekeys esa %&
   (B)	 In case of household industries :-

 d½	 ?kjsyw m|ksx lEifÙk ds dCtsnkj }kjk pyk;k tk jgk gS \		       			
   a)	 Whether the  household industry is run by the occupants of the property ?		             

 [k½	 D;k ?kjsyw m|ksx dk;Zdyki dsoy Hkwry ij gh fd;k tkrk gS \			        
   b)	 Whether the household industrial activity is done on the ground floor only ?	            

 x½	 ?kjsyw m|ksx dk;Zdyki esa dk;Zjr deZpkfj;ksa dh la[;k \				         
   c)	 Number of workers engaged in the household industrial activity?			              

 ?k½	 D;k ?kjsyw m|ksx dk;Zdyki ds fy, iz;ksx dh tkus okyh ikoj dk Lohd`r
	 Hkkj 1 fd- okV ls vf/kd gS \							              
   d)	 Whether the sanctioned load for power to be utilised for household		           
	 industrial activity exceeds 1 KV. ?	 					      			 
	 d`i;k ?kjsyw m|ksx dk;Zdyki ds fy, E;qfufliy ykblsal rFkk ikoj duSD'ku i= dh izfrfyfi layXu djsa½
	 (Please enclose a copy of Municipal Licence and Power  Connection letter for the household industrial activ-
ity)

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	
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12-	 iV~Vsnkj@mi&iV~Vsnkj@vkcafVrh }kjk fufeZr Hkouksa
	 D;k lekiu izek.k&i=@^Mh* QkeZ layXu fd;k x;k gS \					   
	 For the building constructed by the lessee/sub-lessee/					   
	 allottee, copy of completion certificate/"D" form is enclosed ?

13 i)  	D;k lEifÙk ca/kd j[kh gS \								      
	 Whether property stands Mortgaged ?							     

   ii)	 ;fn gkW] rks D;k ca/kdnkj ¼jks½ ls fy;k x;k vukifÙk izek.k i=]
	 layXu fd;k x;k gS \									       
	 If 'Yes' whether no objection certificate							     
	 from the mortgagee(s) enclosed ?

14- i) 	D;k iV~Vs@mi&iV~Vs@ vkcaVu dks jn~n fd;k x;k@									       

	 lEifÙk dk iqujkf/kdkj izkIr fd;k x;k \								      
	 Whether the lease/sub-lease/allotment was cancelled/property re-entered?	            

   ii)	;fn gk¡] rks D;k cgky fd;k x;k \							       a		
	  If Yes, whether restored ?								      

15-	 D;k lEifÙk ds gd ds laca/k esa U;k;ky; esa dksbZ fookn vfuf.kZr iM+k gS \			
	 Whether there is any dispute pending in a court of law					   
	 regarding the title of the property ?

16-	 D;k izfrLFkkiu@ukekUrj.k ds fy, dksbZ vkosnu fopkj/khu gS \				  
	 Whether any application for substitution/Mutation is pending ?				  

17-	 D;k ifjlj esa vuf/kd`r fuekZ.k fd;k x;k gS \						    
	 Whether there is unauthorised construction in the premises ?				  

18-  i)	vkcaVu&i=@ ekax i= ds vuqlkj O;fDrxr@IykV@¶ySV@edku ds 
	 okf"kZd Hkw&HkkVd dh jkf'k						       #i;s   
	 Amount of yearly Ground Rent of individual			        Rs.
	 Plot/Flat as per allotment/demand letter

  ii)	 D;k nsjh ls fd;s x, Hkqxrku ds C;kt] ;fn dksbZ gks] lfgr v|ru
	 Hkw&HkkVd vnk dj fn;k x;k gS \ 								      
	 Whether upto date ground rent alongwith interest for 				  
	 belated payment, if any, has been paid ?

	 ns; ifjoZru izHkkjksa dk Lor% fu/kkZj.k
	 Self Assessment of Conversion charge Payable
	 vkosnd ls vuqjks/k gS fd og fuEufyf[kr dkye Hkjus ls igys vkosnu&i= ds ifjf'k"V esa [k fu/kkZj.k vk/kkj ij  	
	 ifjorZu vkfn izHkkjksa dk fglkc yxk ysa A
	 Applicant is requested to calculate conversion charges on self-assessment basis in the Appendix to 		
	 the application form before filling in the columns given below :-	  

19-	 ifjorZu izHkkj

	 ¼'kCnksa esa----------------------------------------------------------------------
	 -----------------------------------------------------------------------------ek=½	 #-	 	
	 Conversion charges							       Rs.
	 (In words______________________________________
	 __________________________________________only)

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	

gkWa   ugha
YES   NO 	
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20-	 vkoklh; iz;ksx ls fHkUu vU; iz;ksx ds fy, nq#i;ksx  izHkkj
	  [d`i;k iSjk 5(ii)ns[ksa] 

	 'kCnksa esa----------------------------------------------------------------------

	 ----------------------------------------------------------------------#i;s ek=½	 #-	 	
	 Other misuse charges for use other than residential uses		 Rs.
	 [See para 5(ii) of the brochure] 

	 (In words..................................................................

	 .........................................................................only)

21-	 ;fn vkosnd vVuhZ gS rks vf/kHkkj] tgkWa fu/kkZfjr gksa
	 ¼'kCnksa esa----------------------------------------------------------------------

	 ----------------------------------------------------------------------#i;s ek=½	 #-	 	
	 Surcharges wherever prescribed if the applicant is attorney	 Rs. 
	 (In words______________________________________
	 _________________________________________only)

22-	 19] 20] vkSj 21 dh jkf'k dk tksM+					     #-	 	

	 Sum total of 19, 20 and 21						      Rs.
23- (i)	D;k vkosnd Øe la- 22 esa n'kkZbZ xbZ jkf'k dk Hkqxrku ,d eq'r djuk
	 pkgrk gS vFkok fd'rksa esa \							       % ,d eq'r @ fd'rksa esa
  	 Whetner the applicant wants to pay the					      : Lump-sum/Instalments
	 amount reflected in Sl No. 22 in lump sum or in instalments ?		

  (ii)	 ;fn fd'rksa esa] rks leku okf"kZd fd'rksa dh la[;k crk,a A
  	 If in instalments, indicate no. of equated yearly instalments
		  nks		  rhu		  pkj		  ikap
	 B	 Two	 C	 Three	  D	 Four	 E	 Five
`  

  (iii)	 leku fd'rksa dh jkf'k						      #-	 	
  	 Amount of equated instalment 					     Rs.

	 eSa@ge izekf.kr djrk gWaw@djrs gS fd mi;qZDr nh xbZ lwpuk lR; vkSj lgh gS A eSa le>rk gWaw fd ;fn dksbZ rF; 
fNik;k x;k gS vFkok xyr rjhds ls izLrqr fd;k x;k gS rks ;g vkosnu voS/k gks tk,xk vkSj ifjorZu vd`r 	 

	 vkSj 'kwU; gksxk A
	 I/We certify that the information given above is true and correct.
	 I/We understand that if any fact has been suppressed or misrepresented, it shall render this application 		

invalid, and conversion null and void.

LFkku@Place____________________						      iV~Vsnkj@mi&iV~Vsnkj@vkcafVrh@
fnukad@Date_____________________	          		   			   vVuhZ ds gLrk{kj
								        			   Signature of Lessee/
											           Sub-Lessee/Allottee/At-
torney
	
tks ykxw u gks] mls dkV nsa vkSj tgkWa vko';d gks dkye Hkjsa A
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ifjf”k’V

ifjorZu bR;kfn ds fy, Lo ewY;kadu izi=
1-	 vkosnu la----------------------------------------------------------------

2-	 lEifÙk dk fooj.k
	 ¼Ldksj vkQ iSjk ykxw ugha gS½

  d-	 IykVksa ds fy,
	 i½	 IykWV {ks=Qy oxZ ehVjksa esa------------------------------------------------------------------------------------------------------
-------
	 ii½	 IykWV dk LFk-
ku-----------------------------------------------------------------------------------------------------------------------------
	 iii½	 {ks=------------------------------------------------------------------------------------------------------------------------------------
--------

  [k-	 Mh-Mh-,- ds ¶ySVksa ds fy,
	 i½	 Js.kh-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
	 ii½	 LFk-
ku------------------------------------------------------------------------------------------------------------------------------------------
	 iii½	 {ks=-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

  x-	 lgdkjh lewg vkokl ;kstuk ds ¶ySVksa ds fy,
	 i½	 ¶ySV dk dqlhZ {ks=Qy oxZ ehVj esa------------------------------------------------------------------------------------------------------------------------------------
	 ii½	 LFk-
ku------------------------------------------------------------------------------------------------------------------------------------------
	 iii½	 {ks=------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

3-	 ifjorZu izHkkj %
	 i½	 ¼vuqcU/k ^,* ds vuqlkj½----------------------------------------------------------------------------------------------------------------------------------------------------
	 ii½	 ¼vkosnu QkeZ ds dkWye 19 esa mYys[k fd;k tk,½-----------------------------------------------------------------------------------------------------------

4-	 vU; nq#i;ksx izHkkj&vkfn dksbZ gSa ¼iSjk 5 (ii½ ns[ksa ½ nq#i;ksx  okys lafoHkkftr {ks= ds laca/k esa 3* 
ifjorZu “kqYd dh nj ls A

5-	 vf/kHkkj %
	 ;fn Ýh gksYM vf/kdkj ewy iêsnkj¼jksa½@mi&iêsnkj¼jksa½@vkcafVrh¼;ksa½ ds vfrfjDr vU; O;fDr ds i{k esa pkgrs gSa rks
	 mi;qZDr dkWye 3 (ii½ esa mfYyf[kr ifjoZru izHkkjksa ds 33 1@3% dh nj ls vf/kHkkj dh jkf”k
	 ¼vkosnu QkeZ ds dkye 21 esa mYyspk fd;k tk,½

6-	 dqy ifjorZu izHkkj %

	 vU; nq#i;ksx izHkkj ,oa vf/kHkkj
	 [ 3 (ii½ + ¼4½ + 5]----------------------------------------------------------------------------------#0-----------------------------------------------------------------------------------------------------------

---------------------
	 ¼fVIi.kh&vkosnu QkeZ ds dkWye 22 esa mYys[k fd;k tk, ½

7-	 ;fn dkWye 6 esa mfYyf[kr jkf k dk okfÛkZd ,d leku fdLrksa esa Hkqxrku fd;k tk jgk gS 
rks d`i;k 	 fdLrksa dh la[;k crk,¡-------------------------------------------------------

	 ¼vkosnu QkeZ ds dkWye 23 (ii½ esa Hkh mYys[k fd;k tk,½
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APPENDIX
SELF ASSESSMENT SHEET FOR CONVERSION ETC.

1.	 Application No.	 .................................................

2	 DETAILS OF THE PROPERTY
	 (Score off paras not applicable)

     A.	 For Plots 
   	 (i)	 Plot area in sq.mtrs. ...................................................................................................
	 (ii)	 Locality of the plot.... .................................................................................................
	 (iii)	 Zone.................................................................................................................
 
   B.	 For DDA Flats 
	 (i)	 Category ...................... ...................................................................................................................
	 (ii)	 Locality......................................... .................................................................................................
	 (iii)	 Zone................................................. ..............................................................................................

   C.	 CGHS Flats 
	 (i)	 Plinth area of the flat in sq. mtrs.  .................................................................................
.
	 (ii)	 Locality..............................................................................................................
	 (iii)	 Zone ..................................................  ...................................................................

3.	 CONVERSION CHARGES :
	 (i)	
		  (as per Annexure A)
	 (ii)	
		  (to be mentioned in Col. 19 of the Application Form)

4.	 OTHER MISUSE CHARGES IF ANY  [See Para 5(ii)]	
	 @ 3* Conversion fee w.r.t. apportioned area under misuse.    	

5.	 SURCHARGE :
	 In case the freehold rights are sought in favour of person other than the original
	 lessee(s)/sub-lessee(s)/allottee(s)

	 Amount of surcharge @ 33-1/3% of the conversion charges mentioned in Col. 3 (ii) 
above=.........................
	 (to be mentioned in Col. 21 of the Application Form)

6.	 TOTAL OF CONVERSION CHARGES,
	 OTHER MISUSE CHARGES & SURCHARGE
	 [3 (ii) + (4) + 5]..............................................................Rs....................................................................
	 (N.B.—to be mentioned in Col. 22 of the Application Form)

7.	 If the amount mentioned in Col. 6 above is
	 being paid in annual equated instalments, please indicate number of instalments...........................
	 [to be mentioned in Col. 23 (ii) of the Application Form also]

	 (i)	 Amount of equated annual instalment	 Rs. ............................................................................


